RESPONSIBLE PARTY REGULATIONS
AND LOBBY APPLICATION (LA) UPDATES FAQs

D e IeS0Em oo Below are the frequently asked questions (FAQs) regarding the

ETHICS AND LOBBYING P . . .
IN GOVERNMENT Commission’s Responsible Party Regulations and corresponding LA

updates. (Revised February 21, 2025)

INTRODUCTION:

The Lobbying Act sets forth significant reporting requirements for lobbying activity and provides
substantial penalties for non-compliance. The Commission has broad authority under the Executive
and Legislative Laws to effectuate the Lobbying Act’s requirements, including the power and duty to
adopt lobbying regulations, administer and enforce the provisions of the Lobbying Act, prepare
uniform forms for the statements and reports required by the Lobbying Act, and review lobbying
filings for compliance.

Pursuant to its authority under the Executive and Legislative Laws, the Commission amended the
Lobbying Regulations?, at 19 NYCRR Part 943, with respect to the definition, role, and responsibility
of the Responsible Party, as follows:

e Responsible Party means the Lobbyist or Client’s Chief Administrative Officer, or a
designee, who is responsible for filing the Statements or Reports required under the
Lobbying Act. (See 19 NYCRR 943.3(s))

(1) If a Lobbyist or Client is an organization, the Responsible Party must be an
employee, partner, or owner of the organization or must be an officer employed
by the organization, and must have legal authority to bind the Lobbyist or Client.

(2) IfaLobbyistorClientis a Structured Coalition, the Responsible Party is the person
designated to serve as its President, Treasurer, or other such officer, as set forth
in section 943.9(h)(3)(iii)(a) of this Part, and must have legal authority to bind
the Lobbyist or Client.

(3) IfaLobbyistor Client is a person, the Responsible Party is such person.

(4) The Responsible Party does not include an individual whose sole responsibility or
authority is to prepare such Statements or Reports for a Lobbyist or Client.

e All Statements or Reports required under the Lobbying Act or set forth in the
Commission’s regulations must be signed and attested to by the Responsible Party for the
Lobbyist or Client, as applicable. (See 19 NYCRR Part 943.9(b)(1))

! The Commission’s initial rulemaking regarding the Responsible Party became effective December 1, 2024.
Thereafter, effective February 19, 2025, the Commission further clarified the Responsible Party regulations. This
FAQ document applies to the definition and role of the Responsible Party as amended and further clarified by the
February 2025 rulemaking.

1of7



FAQs | Responsible Party Regulations and Updates to the Lobbying Application (LA)

THE REGULATORY AMENDMENTS:

The regulatory amendments further the objectives of the Lobbying Act and the Commission’s
regulations implementing the Lobbying Act by requiring Lobbyist and Client organizations to
designate a person within their organization who has the requisite knowledge and authority to be
the Responsible Party for their lobbying filings.

The amendments require that the person who is submitting and attesting, under penalty of perjury,
to the truth, accuracy and completeness of a lobbying filing for a Lobbyist or Client organization is
someone who actually holds a position within the lobbying organization that enables them to take
such responsibility on behalf of the organization and be able to attest to the truth, accuracy and
completeness of that filing.

Lobbyists and Clients may still, however, use Authorized Preparers - who generally are employees
or persons retained by a Lobbyist or Client to prepare lobbying filings for the Lobbyist or Client
(similar to an accountant for tax purposes). Authorized Preparers may still create and save lobbying
filings for a Lobbyist or Client. Once the Preparer has created and saved the filing, the Responsible
Party must then review it for completeness and truthfulness, fill out the attestation, and submit the
filing.

FREQUENTLY ASKED QUESTIONS:

REPORTING QUESTIONS:
1. For Lobbyist or Client organizations, who would be acceptable as a Responsible Party (RP)?

It is up to the lobbying organization to review its existing structure and positions to determine
who best fits the definition of Responsible Party. For some or possibly many organizations, the
person they listed as their CAO prior to the Commission’s amendments may meet the definition.

The Responsible Party of an organization must be an employee, partner, or owner of the lobbying
organization or must be an officer employed by the organization, who can legally bind the
organization.

The Responsible Party cannot be an individual whose sole responsibility or authority is to
prepare lobbying statements or reports for a Lobbyist or Client.

In addition, the Responsible Party should have, or if necessary, must seek sufficient knowledge of
the organization’s Lobbying Activity to be able to attest to the truthfulness, accuracy and
completeness of its lobbying filings.

Examples of acceptable positions that would likely meet the definition of Responsible Party
include, but are not limited to: Chief Executive Officer, Chief Operating Officer, Chief Compliance
Officer, Chief Communications Officer, Chief Administrative Officer, Chief Legal Officer, President,
Vice President, Associate Vice President, Director, Deputy Director, Partner or General Counsel.
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If your corporate structure has additional or different titles/positions from those
listed above, please review your corporate structure and determine which individual within
your organization has the appropriate authority (i.e. can legally bind the lobbying or client
organization) and has knowledge of the Lobbying Activity and list such person as the
Responsible Party.

*For guidance on who may be the Responsible Party of a Structured Coalition, see Question #11.
2. What s the role of the primary and alternate Responsible Party (“RP”)?

If two Responsible Party names are listed in a Profile for a Lobbyist or Client organization in the
Lobbying Application (“LA”), both RPs have the same permissions; either one of the RPs listed can
attest to and submit a filing. Additionally, both Responsible Parties will be able to update the
Organization Profile and add/remove Individual Lobbyist names and authorized roles within the
Profile.

3. For Lobbyist and Client Organizations, who would be acceptable as an alternate
Responsible Party?

Both the primary Responsible Party and alternate Responsible Party must meet the definition of
Responsible Party. For further explanation of an acceptable Responsible Party (whether primary
or alternate), please see Question 1.

it is optional to have more than one RP.

4. What does “legal authority to bind the Lobbyist or Client” mean and how does the
Responsible Party demonstrate they have the authority to ‘legally bind’ their organization?

An individual has ‘legal authority to bind the Lobbyist or Client’ if, based upon their position
within the Lobbyist or Client organization, they can, for example, enter into binding general
contracts on behalf of such organization or otherwise have the authority to direct or oversee
activities of the organization.

It is up to the Lobbyist or Client organization to make this determination. Unless it appears that
the Responsible Party listed does not hold a position within the lobbying organization, the
Commission will generally not ask for documentation or proof of such authority, as by listing
themselves as the Responsible Party, the individual is attesting that they have such authority.

5. Iam an employed lobbyist; how do the Responsible Party changes affect my filings?

Changes regarding the definition of Responsible Party apply to all Lobbyist and Client
organizations, which include lobbying organizations that lobby on their own behalf utilizing
employed lobbyists.

Organizations that lobby on their own behalf and also retain a Lobbyist can have the same RP
listed on their Lobbyist and Client filings.

6. Will the Commission be extending the due date for filings the regulatory changes will
affect?
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10.

11.

The Commission does not intend to grant an extension for filings based on this regulatory change.
We encourage you to review and/or update your Organization Profile to reflect the appropriate
Responsible Party(s) and Authorized Preparer(s) as soon as possible.

We also encourage you to reach out to your clients and their RPs as soon as possible to inform
them of the regulatory changes that require the RP to review, attest to, and submit filings, which
may have been prepared by their Authorized Preparer, in a timely fashion.

Will the Commission accept designation letters, authorizations, or powers of attorney that
authorize individuals to file on behalf of clients that contravene the regulations?

No. Pursuant to Part 943.9(b)(1) of our regulations, all Statements or Reports required under the
Lobbying Act or set forth in the Commission’s regulations must be signed and attested to by the
Responsible Party for the Lobbyist or Client, as applicable. See Question 1 for more information
on who can be listed as an RP.

Are the Commission’s new requirements and processes similar to how the NYC clerk
handles lobbying filings?

Yes, these RP changes are similar to long-standing requirements of the NYC Lobbying Bureau.

What is the difference between the primary Responsible Party and the alternative
Responsible Party?

There is no difference between the primary RP and the optional, alternative RP with respect to
function.

How do the Responsible Party changes affect Client Semi-Annual and Source of Funding
Reports?

The RP changes affect both the Lobbyist and Client filings in the same manner. An RP with the
authority outlined in Question 1 must be the individual who attests and submits the Client Semi-
Annual (CSA) and Source of Funding (SoF) Reports in LA. An Authorized Preparer will be able to
create the CSA, upload the Source of Funding information and save it for the RP to review, attest
to and submit.

For Structured Coalitions, who may be the Responsible Party?
If the Lobbyist or Client is a Structured Coalition, as defined and set forth in Part 943.9(h)(ii)(a)
and (iii)(a) of the Commission’s regulations, the Responsible Party is the person designated to

serve as its President, Treasurer, or other such officer, and must have legal authority to bind the
Lobbyist or Client.
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LOBBYING APPLICATION QUESTIONS:

1. Where do we find who is currently listed as the Responsible Party (“RP")?

3.

Review your Organization Profile in LA to determine who is currently listed as the Responsible
Party.

The Chief Administrative Officer (“CAQ”) field was renamed “Responsible Party” on December 1,
2024. Therefore, the person listed as of December 1st as the CAO in your Organization Profile was
labeled the RP. If the former “CAO” meets the definition of and will be the Responsible Party, then
no changes need to be made in your Organization Profile.

How do we change who the Responsible Party (“RP”) is in LA?
Changes to the Responsible Party need to be submitted within the Organization Profile in LA.

. - whoever is currently listed as the RP (previously named the CAO
until 12/1/24) must submit a Profile update to remove themselves as the current
Responsible Party. To assign a new Responsible Party to the Organization Profile, the new
RP will need to provide their Individual ID number (located in their User Profile) to the
person performing the profile update. See screenshot below for information as to where
the Individual ID is located within a User Profile.

. - To designate an individual as a Responsible Party who has never
accessed the online Lobbying Application before, we strongly recommend the filer contact
the Lobbying Helpdesk for assistance in accessing the Lobbying Application and
establishing an individual User Profile in LA.

Please contact the Lobbying Helpdesk for assistance if you experience any issues updating the
Responsible Party name in your Organization Profile.

User Profile: 51967 -

Primary User Information Primary User Information EDIT /

Individual ID NY GOV ID Status Origin Recertification Date

51967 Active, Verified Online Filing 10/30/2025 3:42:33 PM

Last Name First Name Middle Name Suffix

Title

Test

In anticipation of these changes going into effect, when can we start updating our
Organization Profiles in LA?
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The Organization Profile can be updated anytime to add/remove Authorized Preparers and to
add/remove one Responsible Party. See Question 1 and 2 for more details.

4. How is an ID# assigned to an individual in the Lobbying Application (“LA")?

Existing Users already have an Individual ID number - existing users should NOT create a new
profile. New users to LA are assigned a unique Individual ID number once the User Profile is
created in LA.

Your Individual ID number for both existing and new LA Users will never change. Refer to the
screenshot below, to help you locate your Individual ID number within your User Profile.

This Individual ID number is necessary to assign a person to an authorized role (Responsible
Party or Authorized Preparer) on the Organization Profile.

User Profile: 51967 -

Profile Tickets ' Create Ticket ' Create Commen

[ — Primary User Information EDIT .»
Affiliations Individual ID| NYGOVID  Status Origin Recertification Date

51967 Active, Verified Online Filing 10/30/2025 3:42:33 PM

Training

Last Name First Name Middle Name Suffix

Title

Test

5. How will this new change impact the submissions that are autogenerated by the LA?

This new change will not affect autogenerated submissions in LA. In the Attestation tab on the
autogenerated submission, the RP field will display the primary RP 1 name, and the Filer name
field will reflect SYSTEM (identifying that it was system generated).

6. Can a person be assigned both the Authorized Preparer and the Responsible Party roles?
What can an Authorized Preparer do? What can a Responsible Party do?

No. A person can only be assigned to one authorized role in an Organization Profile in LA, either
as the Responsible Party or Authorized Preparer.

» A Responsible Party can do everything, including creating, saving, attesting to and
submitting filings.

» An Authorized Preparer can create and save filings, including amendments; an

Authorized Preparer cannot attest to or submit a filing.

7. Does a currently listed Authorized Preparer remain in that role after the effective date of
the Commission’s amendments relating to the Responsible Party?
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Yes, any Authorized Preparers who are currently listed will remain in the Organization Profile.
There are no steps that need to be taken for the Authorized Preparers who are currently in the
Organization Profile to remain in that role after the Commission’s amendments.

NOTE: Starting December 1, 2024, the Authorized Preparer will continue to be able to create
and save a filing, but they will not be able to submit the filing.

8. After afiling is prepared by an Authorized Preparer, how does the RP submit the filing?

The RP will need to log into LA and open the saved filing, select “Edit” and review the filing. If the
information is accurate and complete, they will go to the “Attestation” tab, select the “Attestation”
box and click “Submit” at the top of the filing.

9. Will the process of routing filings from Authorized Preparers to RPs for
review/submission be automated, or is it a fully manual process?

After the Authorized Preparer has completed and saved the filing(s), the saved filing is available
in LA for review. The RP will need to log into LA to review/attest/submit the filing(s).

DELEGATED ADMINISTRATOR CHANGES:

1. What is happening to the role of Delegated Administrator in the Lobbying Application?

The Delegated Administrator role was removed from all Organization Profile types (Lobbyist or
Client, Public Corporation and Coalition) in LA on December 1, 2024. This role will no longer exist.

2. Will the Delegated Administrator be automatically changed to be an Authorized Preparer
beginning December 1, 2024?

No, all current Delegated Administrators will be removed from that role in LA on December 1st;
their name will not be automatically added to the Authorized Preparer role.

7 of 7



